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I. POLICY:

It is the policy of the Department of Corrections to ensure that each of its facilities/programs

provides staff and offenders with a clean, sanitary living environment consistent with all

applicable codes, standards, and sound correctional practices.

II. AUTHORITY:

53-1-203, MCA.  Powers and Duties of the Department of Corrections

III. DEFINITIONS:

None.

IV. PROCEDURES:

The Safety Officer is responsible for developing, implementing, and overseeing procedures that

ensure the facility sanitation plan is carried out.  Ensuring high standards of housekeeping and

sanitary practices is, however, the responsibility of each supervisor.

A. Housekeeping Plan:

A written housekeeping plan will be available for each area of the facility.  These plans will

be prepared as directed by the Chief of Security, the Safety Officer, and the supervisor of

each section, and will include the following:

C a cleaning schedule for the area

C specific jobs for offenders assigned to sanitary duties

C a time schedule for duty completion
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C specific instructions for the cleaning of cells, sleeping rooms, day rooms, and other

common areas, floors and doors, storage areas, other department and program areas,

walls and windows, toilet and shower facilities and equipment.

Waste disposal procedures will be included in the sanitation plan, providing for proper

collection, storage and disposal of all liquid and solid waste accumulations for the area. 

Instructions will be provided for the acquisition, utilization, and storage of cleaning supplies

and equipment.

Housekeeping plans for all areas will be forwarded to the Safety Officer for review and

approval.  Copies of all plans will be distributed and maintained in the following areas:

1. Office of the Supervisor/Department Head responsible for the area

2. Office of the shift supervisor

3. Office of the Safety Officer

4. Office of the Chief of Security.

B. Offender Sanitation Responsibilities:

1. Each offender is required to maintain a sanitary living area and will be responsible for

the cleanliness of his or her cell or living area, including walls, floors, sink, toilet,

windows, and other property within the cell, room, or living area.

2. The offender is responsible for the proper use and care of cleaning materials and articles

issued to him or her.

3. Before departing the living area each day for work or program activities, each offender

must sweep and mop the floor of his or her personal living and/or assigned areas and

deposit trash in the appropriate container.

4. Offender personal property storage and limits will be enforced in the process of all

sanitation inspections.

5. Local policy will determine whether any items may be hung in the cell/sleeping unit or

on cell/sleeping unit doors or bars.  In the development of local policy, consideration
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must be given to fire hazards, contraband and supervision obstacles that such materials

present.

C. Unit Sanitation:

1. Cleaning items will be issued each cleaning day according to the unit cleaning schedule.

2. Before and after issue, all cleaning equipment will be inspected by staff for safety,

cleanliness, and damage.

3. Cleaning implements will be kept in a janitorial closet to provide for proper ventilation

and drying.

4. Mops will be placed on a rack to ensure drying.

D. Locked Unit Sanitation

1. Locked unit cells will be cleaned at least every other day, and when offenders are

transferred or released.  This cleaning will include the bed, toilet, and mopping the

floor.

2. Cleaning of locked unit common areas will be done by the assigned offenders under

staff supervision.

3. When a cell has been vacated uncleaned, the assigned offender will clean the room after

it has been searched by staff.

E. Common Area Sanitation:

1. The facility/program will identify staff or offenders who will be responsible for cleaning

corridors and other common areas of the facility.

2. Waxing of corridors and floors will be done as needed, during the week.

3. All floors will be kept clean, dry and free of hazardous substances.

4. The appropriate supervisor will inspect common areas for compliance with all sanitation

standards.

F. Inspection Program:
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Records/checklists of all inspections will be filed with the Safety Officer or logged in a

permanent log book.  Staff will report any infractions to the immediate supervisor. 

1. The following inspection program is suggested for all facilities and programs:

a. Daily - Designated staff will conduct daily inspections of sanitation levels in all

areas of the facility in addition to security inspections.  These inspections will

include cells/sleeping rooms and living areas.

b. Weekly - Each section supervisor will personally inspect his or her area of

responsibility at least once a week.

c. Monthly - The Safety Officer or designee will conduct monthly inspections of

sanitation levels of all areas of the facility.

d. Annual - Annual inspections of the sanitation program will be conducted by a

qualified sanitation official.

2. Housing unit staff will notify offenders of unsatisfactory cell/sleeping room conditions
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3. The Safety Officer will notify staff, who are responsible for the sanitation level of

specific areas of the facility/program, of problems or unsatisfactory sanitation practices. 

Corrective action will be recommended with timelines established for addressing

deficiencies.

4. No offender will inspect sanitation levels, check temperatures, or maintain records of

inspections or checks.

5. Kitchen cleaning equipment will be kept separate from other cleaning equipment.

6. Facility/programs water supply will be certified by an independent agency to be in

compliance with all applicable rules and regulations.  Water and sewage systems will be

approved by local and state health departments and will be operated in continued

compliance with local regulations.

G. Maintenance Issues:

1. The facility will have an established system for reporting, responding to, and accounting

for materials and labor relating to all facility repairs.

2. Major maintenance of toilets, wash basins, sinks and other equipment will be the

responsibility of the Maintenance Department.
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3. Minor maintenance may be performed by facility personnel and offenders, as

appropriate.

V. CLOSING:

Questions concerning this policy shall be directed to the employee=s immediate supervisor.


